UNITED FINANCIAL Settlement Services, Inc.

400 Keystone Industrial Park, Suite #2
Dunmore, PA 18512

Phone:  (570)-207-1040 Fax:  (570)-558-1944
NOTARY INFORMATION


Date: 







State/County:

Name as appears on Notary Commission:​​​​​​​​​





Company (if applicable):  

Tax ID#:  






Drivers License #:  

Issuing State:

Drivers License Expiration:

Multiple state notary list here:

Phone Information:

Preferred Phone:  






Mobile:



Pager:

Other:

Fax Information: 

*Some documents will be delivered via fax ______________INITIAL HERE
Preferred Fax number: 
Can you receive faxed documents?

Do you have a laser fax?



Is it a “plain” paper fax?

Do you have a portable fax machine?

Email Information & Electronic Documents Delivery:

*Lender’s Loan Documents will be delivered via email/internet delivery _______________INITIAL HERE
Can you receive E-documents?



Do you have a DLS or greater connection to the internet?

Will your computer read digital documents (eg. Swift View, Adobe Acrobat Reader)?

Email address for electronic document delivery:______________________________

Print Capabilities:
*You will be required to print loan documents ______________INITIAL HERE

Do you have a laser printer?

Can you print LETTER sized paper (8 ½ X 11)?

Can you print LEGAL sized paper (8 ½ X 14)?

Does your printer support dual paper trays?

Overnight Documents Address:

*Occasionally documents may be delivered by UPS Overnight; please list the address where you would like to receive the overnight package.  If location is a business, please list your business name.  

Document Delivery Location:

Address:

City,State,ZIP:

Availability:
I am available:

Full Time ___

Part Time ___

Other ____

If part time or other, please specify availability:

County Coverage Area:
Please list the counties in which you provide services.  

Primary County:  ____________________
Secondary County:______________________

Other:_________________________________________________________________________

Experience:  (attach your resume and name and phone of two professional references)
Notary Since date:  

When did you begin doing loan signings?

Do you have professional experience with mortgage settlements? (eg. Banking or Title Insurance Mortgage Closer or Settlement Officer)

Approx. how many loan signings have you completed?

Do you have experience with Purchase Loans?

Do you have experience with Refinance Loans?

Do you have experience with Lines of Credit?

Do you have experience with Fixed Rate Loans?                            Adjustable?

Notary Commission and Insurance:

Notary Commission number:


Notary Commission expires:

Bond Certificate number:


Bond Certificate amount:

Bond Certificate expires:

*Do you have Errors & Omissions Insurance?

E&O Insurance number:



E&O Insurance amount:

E&O Insurance expires:  

*While Errors & Omissions Insurance is not a requirement, it is recommended.  
Multi-Language Skills:
Besides English, do you speak another language?

Please list languages:

Do you know Sign Language?

Special Equipment and/or Services:
Do you have an office?  




If yes, would you be comfortable with conducting closings in your office?

Do you have any special office equipment?

Do you have any mobile office equipment?

Please describe other equipment and/or services you provide:

Signature: ___________________________________________ Date:  _____________________

Print name:  __________________________________________
Return this original document with W-9, UFSS Notary Agreement, Copy of Notary Commission, Copy of E&O (if applicable), Resume w/ 2 professional references to:

UNITED FINANCIAL SETTLEMENT SERVICES, INC., 400 Keystone Industrial Park, Suite #2, Dunmore, PA 18512  
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